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COMMERCE FOR ITA/BEWT/MR. ALAN LENZ 

E.O. 11652: N/A 
TAGS: EEWT, BEXP, UK 

SUBJECT: LONDON SEMINAR ON EAST/WEST TRADE FINANCING 

1 . EMBASSY CONFERENCE ROOM NO. 270 WITH AREA OF 745 
SQUARE FEET WITH TABLE SEATING MAXIMUM 40 PERSONS 
RESERVED FOR MAY 8-9. RECOMMEND SEATS AT TABLE BE HELD 
TO 36, WITH BALANCE ON ATTENDEES SEATED ALONG WALLS. 

WE ARE INVESTIGATING PROSPECTS FOR PORTABLE MICROPHONES 
FOR USE BY THOSE NOT SEATED AT CONFERENCE (WHICH HAS 
OVERHEAD MIKES). 

2. TRADE CENTER MARKETING CONTRACTOR HAS AGREED SHIFT 
TECHNICAL SEMINAR FOR MAY 8-L2 SHOW FROM MAY 9 TO MAY 10 
FREEING EMBASSY AREA FOR BANKERS' SEMINAR LUNCHEON. 
LUNCHEON PLUS TWO COFFEE AND ONE TEA SERVICE UNDER DIS- 
CUSSION WITH EMBASSY CATERER, AS IS MAY 8 EVENING FUNC- 
TION. 

3. TC CONTRACTOR HAS AGREED TAKE IN AND DISBURSE 
FROM SEMINAR FEES IF DEPT. DECIDES IN FAVOR OF CHARGING 
FOR SEMINAR COSTS (WHICH WOULD INCLUDE LUNCH AND OTHER 
REFERESHMENTS). CONTRACTOR CAN TAKE INTO EXISTING BANK 
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ACCOUNT CHECKS MADE TO "US TECHNICAL CONFERENCE". 

4. SEPTEL WILL PROPOSE SEMINAR FEE AND ADDRESS OTHER 
POINTS. 
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